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Maintenance and Repair of Properties Subject to Term Easement
 

Reporting Requirements

The reporting requirements described in this document are part of an accepted agreement between the New Jersey Historic Trust and a grant recipient. The Trust provided funding and, in return, the grant recipient is required to exercise good stewardship of the historic resource for which the Trust provided funding. Compliance with reporting requirements is as important to preservation of the historic resource as is the funding itself. 

Term preservation easements held by the New Jersey Historic Trust require the grant recipient to be in contact with the Trust at particular times. For the length of the easement the Trust requires the submittal of an Annual Report detailing activities at the site for the past year. The Trust also requires submission of a Request for Approval form in advance of proposed repair work or other improvements that may affect features protected by the easement.

Annual Report Notice:

Organizations with resources having a term preservation easement are required to provide the Trust an annual report. The Annual Easement Report Form, Schedule D, updates the Trust on the ongoing monitoring, maintenance, and condition of the site. The form should be completed and submitted to the Trust along with current photographs and appropriate insurance verification. In order to verify the current condition of the property, new photographs must be submitted with each report even if nothing has changed from the last report. The annual report should include information regarding the maintenance and repairs undertaken since the last report, as well as, work anticipated for the coming year.
Written Request for Approval:

Prior written approval is required for proposed work that may affect property features protected under the terms of the preservation easement.

The grant recipient must submit a Schedule E, Request for Approval Form, to the Trust before undertaking physical alterations to a protected structure. The Trust uses the federal government’s Secretary of the Interior’s Standards for the Treatment of Historic Properties in approving or rejecting proposed alterations to the property during the term of the easement. The form should be completed and submitted to the Trust with all pertinent documentation. The grant recipient must provide the Trust a minimum of fifteen (15) calendar days during which to review and comment prior to the start of the project.

As defined by the terms of the Easement, in Paragraph 3(c), the grant recipient “shall not, without prior written approval of Grantee (Historic Trust): make any changes to the Protected Features including alteration, removal, construction, remodeling, addition of new structures or other physical or structural change, including any change in color or surfacing or any excavation or topographical change which affects the appearance or construction of the Protected Features…”

Projects Requiring Submittal of a Request for Approval Form:

Regular maintenance-related items may be undertaken without first contacting the Trust. Repair work and/or improvements, however, require contacting the Trust prior to the start of work. As defined by the terms of the Easement, “Grantor (grant recipient) must seek the approval of Grantee (Trust) required by Paragraph 3(c) hereinabove by submitting to Grantee a request for approval in the form required by Grantee. Grantor shall submit to Grantee documents, including plans, specifications, and designs where appropriate, describing the proposed activity with reasonable specificity. In connection therewith, Grantor shall also submit to Grantee a timetable for the proposed activity in a form acceptable to Grantee and sufficient to permit Grantee to monitor such activity.”

In general, minor “in-kind” repairs such as the repair of a broken pane of glass or sanding and refinishing a porch floor do not require prior notice to the Trust. Items which are described within a Cyclical Maintenance Plan as maintenance repairs do not require pre-approval. Maintenance repairs, however, should be reported to the Trust as part of the Annual Easement Report. 

Replacing a window sash or replacing the porch flooring, among other activities, does warrant notification to the Trust. Particular consideration and prior notice to the Trust are expected for work (whether large or small) relating to fabric and features that were restored through Trust funding. In all cases, work, beyond routine maintenance, that will involve the exterior skin of the building from the roof to the foundation require Trust notice. Likewise, if the Trust funded interior restoration or rehabilitation, work in the interior may also require Trust notice. If you are in doubt regarding whether a proposed repair requires the submittal of a Request for Approval Form, please contact the Trust for clarification.

Notice to the Trust should occur before the work begins, ideally while selecting the craftspeople or contractors who will be hired. 

Selection of Contractors and Craftspeople:

The Trust expects contractors to be selected with care and consideration to relevant past experience, as well as proposed price. The appropriateness of the services and price should be confirmed through at least two or three proposals. We request that the bids and qualifications of contactors being considered are provided to the Trust before selecting the contractor. Trust staff is available to assist with the review of contractor’s qualifications. 

Contacting the Historic Trust:

If you have any questions about annual reports or requirements for review of work planned, please feel free to contact Glenn Ceponis at the Historic Trust at 609/777-1204. The Easement Annual Report form and Request for Approval form can be downloaded from the Historic Trust Web site or it can be e-mailed to you. Please send a request to Glenn Ceponis at glenn.ceponis@dca.state.nj.us.

� Regulations require placement of a historic preservation easement on certain properties receiving grant funding from the New Jersey Historic Trust. The historic preservation easement remains in effect for an established period of time or “term.” For length of the term, consult the easement or contact the Trust directly.
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